
 

 

 
 
 
 

PYT Fairfield COVID-19 Safety Plan 
 
PYT Fairfield can prevent the spread of infection by identifying and controlling high risk activities, 
physical distancing, ensuring regular cleaning to prevent contamination, and ensuring no one 
comes to PYT Fairfield if they are unwell. 
 
NSW Government 
PYT Fairfield follows the guidelines of the New South Wales Government, which may have 
different requirements to other states and territories.  
From 1 July 2020 cultural buildings and theatres must follow the following guidelines: 

• Capacity must not exceed 50% venue capacity, or one person per four square metres – 
whichever is greater 

• Classes are not to exceed 20 participants 

• Ensure that there is at least 1.5m physical distancing between the stage and the audience  

• The facility must have a COVID-19 Safety Plan.  
 
Wellbeing of staff and visitors 
Guidelines for employees and contractors: 

• Staff and contractors must stay home if unwell.  

• If staff have symptoms, they should follow government advice to get tested and isolate until 
test results are confirmed as negative. To return to onsite work they must present a 
negative test result. 

• Are encouraged to work from home where possible. 

• Staff are made aware of their leave entitlements. 

• Staff are aware of ways to limit the spread such as hand washing and coughing/sneezing 
etiquette.  

• Staff are to wear masks when working onsite with others unless there has been a collective 
agreement to remove masks. Staff are not required to remove masks if they are not 
comfortable with doing so. 

• When working in the office keep 1.5m distance between workers and limit the number of 
people in the office space. 

• Use the office kitchenette. 

• Hygiene station is provided in the kitchenette, bathrooms and on entry. 

• Follow the cleaning regime provided. 

• Use cleaning and safety equipment, including gloves when cleaning. 

• Keep desk clear and regularly clean own property such as phones. 

• Wash hands on arrival, before and after eating. 

• Only attend face to face meetings when required, when holding face to face meetings do so 
in one of the larger spaces. 

• Avoid shaking hands, passing items to each other or activities that involve coming in close 
contact. 

• Interstate travel is to be avoided where possible. 
 
Guidelines for venue users, program participants and hirers: 

• Stay home if unwell. 

• If participants have symptoms, they should follow government advice to get tested and 
isolate until test results are confirmed as negative. To return to onsite attendance they must 
present a negative test result. 



 

• When using the space keep 1.5m distance and keep to the room capacity numbers 
indicated by signage. 

• Participants are to wear masks when attending programs until there has been a collective 
agreement by all attending to remove masks. Participants are not required to remove 
masks if they are not comfortable with doing so. 

• Use the kitchen located downstairs. 

• Hygiene station is provided in the kitchenette, bathrooms and on entry. 

• Regularly clean any equipment and personal property such as laptops and phones. 

• Cleaning of areas used is required before departure. 

• Use cleaning and safety equipment, including gloves when cleaning. 

• Wash hands on arrival, before and after eating. 

• Avoid shaking hands, passing items to each other or activities that involve coming in close 
contact. 

 
Venue users and program participants will be provided with detailed guidelines. Hirers must agree 
to follow guidelines as part of their hirer agreement. 
 
Physical distancing 
In order to maintain physical distancing, the following measures are in place: 

• The capacity of each room will not exceed one person per four square metres.  

• The maximum capacity of each room is displayed. 

• The gallery space can hold a maximum of 12 people, the theatre space 40 people. 

• Any use of the theatre or gallery space must be booked in. 

• Signage as a reminder to keep 1.5m distance is displayed. 

• Staff and visitors are to avoid shaking hands, passing items to each other or activities that 
involve coming in close contact. 

• The flow of visitors needs to be considered for each activity, both doors of the theatre may 
need to be used for entering and visitors should not gather at the entrance. 

• Visitors are to not gather immediately outside the premises, staff will monitor this and may 
need to ask visitors to stagger leaving times. 

• Staff will be rostered with one staff member onsite and will increase the number as 
required. 

• Staff and contractors have flexible start/finish times to allow for safe public transport use. 
 
Hygiene and cleaning 
Hygiene stations are available on entry, in the bathrooms, the kitchen and the office kitchenette. 
 
Each hygiene station will include: 

• alcohol based hand sanitiser 

• soap (at sinks) 

• hand towel (at sinks) 

• disinfectant 

• gloves 

• masks 

• signage on good handwashing practice (at sinks) 
 
Staff and visitors are encouraged to clean their hands and frequently touched surfaces multiple 
times while they are onsite. 
 
A cleaning regime is in place to ensure: 

• Frequently touched surfaces are cleaned multiple times a day. This includes, doors, 
handrails, lift buttons, phones, keyboards, sinks. 

• The areas that have been used that day are cleaned at the end of day either by staff or 
venue users. 



 

• All areas are cleaned by professionals each night, Monday – Friday. 
 
Those carrying out cleaning must wear gloves and wash hands before and after cleaning. 
Personal Protective Equipment (PPE) and cleaning supply levels will be checked every day as part 
of the cleaning regime. 
 
Record keeping 
In order to comply with NSW Government guidelines PYT Fairfield must record the name and 
mobile number/email address of all staff, volunteers, visitors and contractors for a period of at least 
28 days. These records will only be used for the purpose of contact tracing and are stored 
confidentially and securely. 
 
PYT Fairfield gathers contact information through: 

• All uses of the theatre and gallery space being booked in, a list of attendees is gathered. 

• Staff who run programs gather a list if participants via a sign on sheet. 

• Staff onsite maintain a list of ‘drop in’ visitors such as maintenance and delivery workers. 

• Venue hirers must use a sign on sheet for their attendees. 
Staff are also aware of the COVIDSafe app and its benefits in supporting contact tracing. 
 
Response to an infection 

Helpline: 1300 066 055 
 
If there is a suspected case of COVID-19 currently onsite: 

• Isolate the person from others in the dressing room at the front of the theatre. 

• Provide the person with a mask to wear. 

• Those assisting the person are to wear PPE and follow hand hygiene procedures. 

• Seek advice by calling the NSW Health Helpline. 

• Transport the person home or to a medical facility. 

• Clean and disinfect the areas where the person has been. These areas are not to be used 
until they clean. 

• Identify and inform anyone in close contact with the person if advised by NSW Health. 

• Review risk management controls and this COVIDSafe Plan. 
 
If there is a suspected case of COVID-19 recently onsite: 

• Seek advice by calling the NSW Health Helpline. 

• Identify and inform anyone in close contact with the person if advised by NSW Health. 

• Clean and disinfect the areas where the person and their close contacts have been. These 
areas are not to be used until they clean. 

• Review risk management controls and this COVIDSafe Plan. 
 
Staggered reopening 
PYT Fairfield will be reopening in stages to follow NSW Government guidelines and ensure the 
safety of staff and visitors. 
 

1. Small numbers of employees and contractors onsite 

• One staff member onsite each day. 

• Small creative developments undertaken by staff and contractors. 

• Staff and contractors are responsible for following guidelines outlined in this COVIDSafe 
Plan. 

• Staff and contractors only onsite Monday – Friday. 
 

2. Programming restarts 

• In school programming restarts once a week in collaboration with schools. 

• After school programming restarts once a week. 



 

• Ensemble restarts once a week. 

• May be two staff members onsite each day. 

• Artists in Residence onsite via a roster arrangement, one resident onsite each day. 

• Staff and program participants are responsible for following guidelines outlined in this 
COVIDSafe Plan. 

• Staff, residents and contractors only onsite Monday – Friday. 
 

3. Bookings available for venue hirers 

• Venue hirers are able to book a space. 

• Venue hirers are responsible for following guidelines outlined in their hire agreements. 
 

4. Reopen for performances 

• Performances can be held following advice on guidelines from NSW Government. 

• Staff return to site full time. 



 

 

 
 
 
 
 
PYT Fairfield COVID-19 Risk Register 
Location: Fairfield School of Arts, 19 Harris Street, Fairfield NSW 
Date: 4/06/2020 
 

Hazard What is the 
harm that the 
hazard could 
cause? 

What is the 
likelihood 
that the 
harm 
would 
occur? 

What is the 
level of risk? 

What controls are currently in place? Are further 
controls 
required? 

Actioned 
by 

Date due Date 
complete 

Maintenance 
and review 

COVID-19 
from 
visitors 
who are 
infected 

Staff or other 
customers 
catching 
COVID-19 
(could result in 
serious illness 
or death). 

Low Moderate, 
consequences 
may be 
severe. 

Cleaning and disinfecting in 
accordance with guidance from Safe 
Work Australia and public health 
authority.  
 
Frequently touched surfaces including 
doors, handrails, phones, keyboards 
and sinks are regularly cleaned.  
 
Physical distancing – visitors are 
asked to keep at least 1.5m apart 
from each other. Each room has a 
maximum limit and signs are placed in 
each room advising of these rules. 
 
Alcohol based hand sanitiser is 
provided at entrance and in each 
space. 
 
Handwashing facilities are available at 
each sink and posters on hand 
washing are prominent. 

If a visitor 
becomes unwell 
onsite, a process 
is in place to 
isolate them and 
arrange for them 
to be sent home 
to receive 
medical attention.  
 
Venue users and 
program 
participants will 
be provided with 
information on 
controls as part of 
an induction. 
 
Staff sign visitors 
in and out for 
contact tracing 
purposes. 

Holly & 
Daisy 

19/06/2020 18/6/2020 Feedback 
from venue 
users and 
program 
participants. 

COVID-19 
from staff 
who are 
infected 

Other staff or 
visitors 
catching 
COVID-19 
(could result in 
serious illness 
or death). 

Low Moderate, 
consequences 
may be 
severe. 

Cleaning and disinfecting in 
accordance with guidance from Safe 
Work Australia and Health authorities. 
 
Frequently touched surfaces including 
doors, handrails, phones, keyboards 
and sinks are regularly cleaned. 

Staff rostered to 
return to working 
onsite in small 
numbers to limit 
number of people 
in the office and 
onsite. 

Holly & 
Daisy 

19/06/2020 18/6/2020 Consult with 
staff at staff 
meetings for 
any 
feedback on 
processes. 



 

 
Staff have been briefed on symptoms 
of COVID-19 and have been told to 
stay home if they aren’t feeling well. 
 
If a staff member becomes unwell at 
work, a process is in place to isolate 
them and arrange for them to be sent 
home to receive medical attention. 
 
Alcohol based hand sanitiser is 
provided at entrance and in each 
space. 
 
Handwashing facilities are available at 
each sink and posters on hand 
washing are prominent.  
 
Where staff meetings are required, 
they are held over the phone and 
information sent by email where 
possible. Any face to face meetings 
are held in the gallery or theatre 
space. 
 
Staff have been briefed on keeping 
their desk and personal property 
clean.  

Visitor 
aggression/ 
denial of 
new 
processes 

Physical or 
psychological 
injury to staff. 

Moderate Moderate Visitors to be asked to leave if they do 
not agree to follow processes to keep 
others safe. 
 
Executive Director available by 
phone. Feedback is encouraged via 
email. 

 
 

Katy 19/06/2020 18/6/2020 Review if 
any 
occurrences 
reported. 

Vulnerable 
visitors 
onsite 

Visitor is likely 
to have a 
more severe 
reaction to 
infection. 

Low Moderate, 
consequences 
may be 
severe. 

Where a visitor identifies as a 
vulnerable person, others on site offer 
to wear masks as a precaution and 
reminded to take extra care with 
hygiene and distancing measures. 
Feedback is sought from the 
vulnerable person as to what 
measures they would like others to 
take while onsite. 

Additional PPE 
supplies may 
need to be 
purchased. 

All staff 19/06/2020 18/6/2020 Processes 
are open for 
feedback 
and review 
at any time. 

Persistent 
use of 

Dermatitis Moderate Moderate, 
effected 

Staff are encouraged to wash hands 
with soap and water for 20 secs 

Ask staff if they 
have a history of 

Holly 19/06/2020 18/6/2020  



 

hand 
sanitiser 

individuals 
may have a 
significant 
reaction 

where possible as an alternative to 
hand sanitiser in non-medical 
situations. 
 

dermatitis or 
allergy to alcohol 

Persistent 
use of 
gloves 

Dermatitis Low Moderate, 
effected 
individuals 
may have a 
significant 
reaction 

Staff only required to wear gloves 
while cleaning or in medical 
situations. 

Purchase non-
latex gloves 
where possible. 

Daisy 19/06/2020 18/6/2020  

PPE 
supplies 
run out 

Supplies not 
available to 
staff and 
visitors 
 

Low Moderate PPE supplies to be checked every 
day as part of cleaning routine. 
 
Appropriate staff to be notified when 
supplies need to be repurchased 

 Daisy 19/06/2020 18/6/2020 Review if 
supplies run 
out. 

Staff and 
visitors’ 
confidence 
in returning 
to the site. 
 

People will not 
feel safe 
onsite and 
therefore will 
not attend/ 
absenteeism 

Low Moderate Guidelines for staff are shared at staff 
meeting and opportunity given for 
feedback. 
 
Guidelines for visitors are shared on 
induction and opportunity given for 
feedback. 
 
PPE is available onsite for all to use. 

 Holly & 
Daisy 

19/06/2020 18/6/2020 Processes 
are open for 
feedback 
and review 
at any time. 

 
 
 
 
 
 
 
 

 

 


